STUDENT TEACHER'S RESPONSIBILITY TO UNIVERSITY SUPERVISOR

DEPARTMENT OF HEALTH, PHYSICAL EDUCATION, & SPORT SCIENCE

KENNESAW STATE UNIVERSITY 
1. Report absence from school to University Supervisor before 7:00 AM on the day of absence or call the University Supervisor at home.

2. File daily lesson plans in notebook for the Supervisor to review when visiting.

3. Make scheduled conferences with the University Supervisor outside of school - if necessary.

4. Attend the student teaching seminars. Times and dates are TBA.
5. Develop an appropriate unit(s) with unit objectives daily lesson plans, resources, safety considerations, alternative procedures for days when the gym is not available, and strategies for students with special needs. The Unit should match information used in the ISLA. See format on my web page.
http://ksuweb.kennesaw.edu/~tdonovan/HPS%204850/UNIT%20PLN%20-%20FORMAT%20-%20NEW.doc
http://ksuweb.kennesaw.edu/~tdonovan/HPS%204850/HPE%20Lesson%20Plan%20Format%20-%20NEW.doc
http://ksuweb.kennesaw.edu/~tdonovan/HPS%204850/ISLA%2010-20-11.doc
6. Develop complete lesson plans for each class you teach and include lesson objectives, description of the activity, materials/equipment needed, safety considerations, and the evaluation process.  Keep each lesson on file in your notebook for review by the University Supervisor. Provide an appropriate copy of the LP when a University Supervisor attends the class. The Lesson Plan(s) should match the Unit Plan and ISLA information.
7. Submit each unit/lesson plan to your Collaborating Teacher and University Supervisor at least one week before the teaching of the unit/lesson in order to allow for time to review and make changes if necessary.

8. Submit to your University Supervisor a weekly journal of events, how you handled atypical situations, your impressions of what you learned, etc.
9. CPIs completed by collaborating teachers (mid-term and final).
http://ksuweb.kennesaw.edu/~tdonovan/HPS%204850/ST%20-%20Final%20Evaluation%20(CPI)%20-%202%20-%20SPRING%202011.doc
10. FOUR Observation Forms completed by the collaborating teacher (2 midterm & 2 final) .
http://ksuweb.kennesaw.edu/~tdonovan/HPS%204850/Observation%20form%204%20-%20FALL%202011.doc
11. A hard copy of your COMPLETE NARRATIVE. Think of expanding your "best evidence" information for each proficiency.

12. 2 video analyses (OBSERVA) of your teaching (one at midterm – one at final). Remember you can use these for "evidence" in your NARRATIVE.

13. A hard copy of the Impact on Student Learning (ISLA). It will also be loaded on to Chalk & Wire.
http://ksuweb.kennesaw.edu/~tdonovan/HPS%204850/ISLA%2010-20-11.doc
14. Weekly reports from candidate and collaborating teacher (see web page). 
http://ksuweb.kennesaw.edu/~tdonovan/HPS%204850/WORKSHEET%20FOR%20WEEKLY%20CONFERENCE.doc  
http://ksuweb.kennesaw.edu/~tdonovan/HPS%204850/KSU%20STUDENT%20TEACHING%20WEEKLY%20REPORT.doc



15. A copy of your unit or LP that utilized technology. Make sure it's apparent how technology was used by the students. Give/send LPs and units to your collaborating teacher and university supervisor at least one week in advance of your teaching and download a copy of your “BEST” unit and LPs onto C&W.
16. A weekly log will be sent to your university supervisor.

17. Your Chalk & Wire portfolio – up to date.

18. No “personal” days are allowed. 

19. You should not be working during this experience. Limit coaching to 10 hours/week.
20. Liability and Health Insurance – up to date
21. Complete GACE exams 115 and 116 for certification
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